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Procedures for Hiring Foreign Professionals (Category A-11 Academic Research

Work)
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Procedures to be handled by the hiring unit on campus
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1. Handle hiring procedures on the work management system
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List of approved project funding.
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Photocopy of the foreign employee’s passport.

S LSRR 3oL ANCERE SIS EL

Photocopies of the foreign employee’s degree certificates (provide the originals for

inspection upon registration).
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Notes on supporting documents for overseas education and work experience
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Please submit documents issued in specific countries that require authentication to
the overseas representative ofﬁce of the R.O.C. for authentication first.
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Please retain the original or backup copy of the authenticated documents.
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Please refer to the following website for instructions on the authentication of foreign
documents by the Bureau of Consular Affairs, Ministry of Foreign Affairs:
https://www.boca.gov.tw/np-45-1.html
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Foreign employees must have one of the following qualifications:
GCRAPERFRES BRA R YRR REFARETREN Y 2L
Photocopy of the certificate for passing a professional and technical personnel

examination or certificate of professional qualification obtained by the foreign
national.
R IR PR R S LR L RN
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Photocopy of the certificate obtained by the foreign national for obtaining a

bachelor’s degree from a relevant department in a domestic or overseas university
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and 2 years or more of relevant work experience after obtaining the bachelor’s
degree,or certificate for obtaining a master’s or higher level degree.
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Certificate of assignment of a foreign national who has been assigned to work in
Taiwan after Working for a multinational corporation for 1 year or more.
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Supporting documents of professional training received by the foreign national: (1)
Supporting documents of 5 years or more of relevant experience (2) Supporting
documents of special performance and originality. (Both supporting documents must
be submitted)
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(V)  The employment contract must clearly state the name, nationality, job title, job
description, salary, and employment period of the foreign employee, and be drawn out
in duplicate copies signed and affixed with the seal of both parties.
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II. Application for Work Permit by Departments of the University
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Ff —
D Apply for a work permit
(=) %% %Ak

(I1)  Source of funds

() E &£ B3

(IIT)  Expertise, employment period

() PR AL e ¢

(IV)  Application Form for Work Permit to Employ Foreign Nationals

() PrigtEL o

(V)  List of Foreign Employees

() FEFP BT A (rcdlEicdy o & - ¥ HEATS R 500 2 ) -

(VI)  Original receipt of review fee (postal remittance receipt, NT$500 per application).

* F ok AR

External procedures
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https://ezworktaiwan.wda.gov.tw/cp.aspx’n=E4F4CD1AB5233E6D
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The Personnel Office applies for a work permit online on the website “EZ Work
Permit” of the Workforce Development Agency, Ministry of Labor, and may reference
relevant application information, required documents, and download application forms.
https://ezworktaiwan.wda.gov.tw/cp. aspx?n=E4F4CD1AB5233E6D
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Online applications will take 7 working days to process, and will take longer if

additional documents are required after review.
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For foreign nationals applying to work in Taiwan for the first time, after applying for a

work permit, notify the foreign employee to bring the work permit to the local overseas
representative office of the R.O.C. to apply for a work visa, and then apply for an alien
resident certificate (ARC) at the National Immigration Agency, Ministry of the Interior.
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IV.
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Foreign nationals holding a Taiwan Employment Gold Card with a validity period
longer than the employment period are not required to apply for a work permit. If the
validity period of the Taiwan Employment Gold Card expires before the employment
period expires. The foreign national must apply for a work permit two months before

the validity period expires.

T SR H 2 EAeT AR
V. Required documents are listed below
X B ARLFAR
Required documents Extension Notes
employees
. F 4L IR A V) W) - Gk AT LR 500 < BE
Original receipt of review fee NT$500 per application
Vo4
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Application Form
S b EA L
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List of Foreign Employees
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Photocopy of the foreign
employee’s passport or ARC

Must still be valid on the
employment start date.

LI B AP LT
gtz - 2 2R A
Photocopy of documents for
one of the following
qualifications of foreign
employees:
(1)%@]/\;& 2 F’ﬂﬂ%&;‘,‘aﬁ
J}iﬁf LRA R RED S
P 1;; 73}:_‘]’3 > ,,_?ij\
(1) Photocopy of the
certificate for passing a
professional and technical
personnel examination or
certificate of professional
qualification obtained by the
foreign national

5-(2)
KA RA 2 #81 FE %
BE LT R —
Foreign nationals exempted from
the two-year work experience
requirement must meet one of the
following conditions:
LSS ARG - F
BArE RPN SN 2%
EAERELRTEL i
Z2 H 4 3 E& 4 .ﬂkf o
1. The foreign natlonal must be a
foreign student, overseas Chinese
student, or other ethnic Chinese
student who graduated from a
public or registered private

v university in Taiwan in the 2011
Q)= )P R ABEFRP X academic year and after.
BAphE k2. 81 F i~ 4 20 Bag TR R -
¥HI A2 HELE 2. The employer has one of the
Pis 2 & ApRE D IR following qualifications:
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(2)(I) Photocopy of the B pA- EpFooe T3
bachelor’s degree certificate THAREY LG BREFEN O
obtained by the foreign B TATEE R R A EE
national from a relevant Big ¥ 2 BRI E I }3?3 L abas
department in a domestic or E xR I ER - A E ‘?%”Lrﬂj
overseas university, and L — 3 BRI R 2 o ) A pE
photocopy of supporting @v?ﬁi/é Fg b m s B iR ‘;;‘_,JJK ¥
documents for 2 years or FATEER R A EF A -
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more of relevant work
experience after obtaining
the bachelor’s degree. (II)
Photocopy of the master’s or
higher level degree
certificate.

(B)*F R A RIEER £ £
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(3) Photocopy of the
certificate of assignment of a
foreign national who has
been assigned to work in
Taiwan after working for a
multinational corporation for

1 year or more.

COMBERE I, &4
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(4) Supporting documents of
professional training received
by the foreign national: (1)
Photocopy of supporting
documents for 5 years or

more of relevant work

a. Obtained a “Letter of
Certification of the Scope of the
Enterprise’s Operational
Headquarters”, “Letter of Approval
for the Plan of a Domestic or
Foreign Enterprise to Establish an
R&D Center in Taiwan”, or a
“Letter of Certification of Excellent
International Partner in Electronic
Information”, which is valid for one
year from the date of award, issued
by the Ministry of Economic
Affairs; or is categorized as a
“company in one of the 11 technical
service industries listed in Article
10 of the Attachment to Article 5
Paragraph 1 of the Regulations
Governing Incentives for Emerging
Important Strategic Industries
Classified Under the Manufacturing
and Technical Service Industries”
and obtained a Letter of Approval
for Emerging Important Strategic
Industries issued by the Ministry of
Economic Affairs before the
regulations was abolished.
bFHMPERTEEI > 2
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b. Foreign nationals employed by
science parks of the Ministry of
Science and Technology to perform

FSE/E1E
Page 5 of 11

LR HEAE T 1150331 |
Prepared by the Personnel Office,
Chang Gung University of Science
and Technology on March 31, 2026




experience (the restriction on
5 years or more of relevant
work experience may be
lifted for foreign nationals
employed by startups with
innovative capabilities after
obtaining special approval
from the central competent
authority in consultation with
the central competent
authority of the target
industry); (II) Photocopies of
supporting documents for
special performance and
originality. (Both supporting
documents must be
submitted)

work related to the design of
products or services, the
advancement of industrial
technology, R&D, business
management and related research,
the expansion of business to
overseas regions that speak special
languages, and market analysis and
survey.

c. T ERIFTA A ZATAIE En T
RO, ZEXHE = o

c. Business entities that meet the
“Directions of Recognition for
Startups with Innovation
Capability”.

P EEAERE RS b
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3. Obtamed special approval from
the central competent authority in
consultation with the central
competent authority of the target
industry to assist enterprises with
recruiting specialized and technical
personnel to respond to changes in
the industry environment.

4P RA BTS2 L BT
XABzBI I Fixo

4. Foreign nationals who have
obtained a bachelor’s degree or
above from a world-class university
announced by the Ministry of
Education.
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Bl AN B A Must clearly state the name,
Photocopy or duplicate of the [V A% nationality, job title or job
employment contract description (must be sufficient to

verify the foreign employee’s actual
scope of work), salary, and
employment period, and must be
signed and affixed with the seal of
both parties

L B S N
N AN T
¥R~ L D IR
Photocopy of the national ID |V Must still be valid on the date of
card, passport, or alien application.
resident certificate of the
applicant’s person-in-charge
PHER LR R MP- U B A JEE B P B
N SR %1W*Eﬁé%@é&~#@
Mya k2 FisFm 1 2 AR TR s o B
Tﬁ ;?I%‘E_Ij&f,r/ FRAC et < ,igir.—r :

ECALIRINES T N If the employer of a foreign
Photocopy of the registration national to perform specialized or
certificate if the applicant is a v v technical work is a foundation,
junior college or higher level juridical association, or non-
institution, or an academic governmental organization,
research institution or required documents are as follows:
teaching hospital registered lLEABZA K2 A/ EE
with the approval of the KA EERT %;_ i 1000 b VY
central government authority PRI EREE S BT &
of the target industry g 3 R-T :’j’:‘P 2~ S-SR+ 4
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1. Foundations: Established for less
than 1 year with a fund of NT$10
million or more. Established for 1
year or above and average
operating expenses in the past year
or past three years reached NT$5
million or above. (Not required it
has already been submitted for the
most recent fiscal year, or for
applications between January 1 and
May 31 of the current year)
2ALEE A D ALR X B 50 4
P2ZHEPR RN Y FHER
“ WHE L)

2. Juridical associations: Photocopy
of supporting document that the
association has more than 50
members. (Not required if has
already been submitted in the year
of application)

3FﬁEA:@%?ﬁiﬁN%

3. Admmlstratlve corporations:
Photocopy of supporting document
that the administrative corporation
was established in accordance with
the law.
A REEpoiresh DY L P
FLEPMFT AL W
WAL R R 2 E LA o

4. International non—govemmental

58P /E11F
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organizations: Photocopy of
supporting document that the
international non-governmental
organization has been approved by
the central competent authority of
the target industry for establishment

in Taiwan.

XU vt R A BiTE R
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Photocopy of the most recent

Fart o s &g AR IERB
SRR ¥ ERCLRICE S L
11 & 11 *» 25 p ¥ &8 FF %
1110523178 5= 4

May be exempted, but the Ministry
may still require the employer to

9 | annual salary tax withholding (V) submit it depending on the
statement for the foreign
| (includi 8 situation. (In accordance with
employee (including a
hi Y Fthe t 8 Announcement Lao-Dong-Fa-Shi-
otocopy of the tax
PROTOEOPY Zi No. 1110523178 issued by the
withheld at source statement) Ministry of Labor on November 25
2022)
HHE B EFT S 5 0 B L
i o (RF #8111 & 11 2 25
FEFEEFF 1110523178 5L
24
%)
RB-TF v S A May be exempted after filling in
10 | Photocopy of original Vv the employment approval letter
employment approval letter number. (In accordance with
Announcement Lao-Dong-Fa-Shi-
Z1No. 1110523178 issued by the
Ministry of Labor on November 25,
2022)
. R Pl ob /) A %ﬁ&iﬁ ’
Hiz 2 32 A R H0E
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Photocopy of the legal
representative’s employment
consent document and

passport if the foreign

employee is a minor

K P SF 3|
Registration
- cd B B RSN RARE AT R SR
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I.  Foreign employees must be accompanied by a colleague from the same unit to translate
between Chinese and English and personally go to the Personnel Office to handle
registration procedures. Foreign employees must also bring their official seal, two 2-
inch photos, and the required documents for full-time research assistants according to
Item 8 in the List of Required Documents.
S CBEBIRIREP Y G o FIRBEP ISAFY GFATE MR RT
II.  Fill out the Service Certificate Application Form and bring the service certificate to the
National Immigration Agency to apply for an alien resident permit. The link is provided
below:
https://www.immigration.gov.tw/5385/7244/7250/7317/%E5%B1%85%E7%95%99/29
996/
% — X T AR (T¥ %’;jr*‘)!ﬂf} M2 EGAEN(E
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Foreign nationals working in Taiwan for the first time must bring a Service
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Certificate and Residence Certificate (submit a request for approval to be
countersigned by the Purchasing and Supply Section of the Office of General
Aftairs,and obtain the approval of the president) to the National Immigration Agency
to apply for an alien resident certificate.
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On the day of registration, foreign nationals working in Taiwan for the first time,

must use their passport number to enroll in Labor Insurance. After the alien resident
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certificate is issued, please submit it to the Personnel Office to enroll in National
Health Insurance, and the coverage will start in the month that the application is

received.
o AARA T T'F%?f”ﬁ g @’?ﬁ“_"ﬁ AR D E PRI B T EIELY iR 0T

If the foreign employee previously studied or worked in Taiwan and holds a valid
alien resident certificate, the alien resident certificate will be used to enroll in Labor
Insurance and National Health Insurance on the day of registration.
Z P RA MR E RTINS 10X (P ZR)PABIREL 2F  HTFFRP R
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III. Foreign employees must submit their physical examination report to the Office of
Environmental Safety and Health within 10 days (excluding holidays) after registration,
and then submit the physical examination confirmation form to the Personnel Office

after the report is verified by the nurse.
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